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Library Orientation

Welcome to Library Orientation Program

This program is for the students who would 

like to learn the basics of Library usage.



Guru Nank College -Library

 The College Library strives to create a lively 

and enriching intellectual environment for 

students.

 Its collection caters to both the students’ 

academics and recreational requirements.

 Library is equipped with high-tech CCTV 

 User-friendly fully computerized on-line library 

catalogue is available for access to students.

 In an open stacking system students can 

browse the entire collection themselves.



Guru Nanak College- Library has a 

comprehensive collection of Books, Periodicals 

and Academics Journals

 Books:- The library is a proud possessor of over almost 10,000 books of 

different subjects and areas written in English, Hindi, Bengali, Punjabi and 

Urdu. 

 All the Books are Subject-wise Shelved :-

 1. History – HIS001-HIS004

 2.Political Science – Pol.Sc.001-Pol.Sc.005

 3.Economics – EC0001-ECO005

 4.Commerce – COM001-COM019

 5.English – ENG001-ENG005

 6.Hindi – HIN001-HIN005

 7.Psychology – PSY001-PSY003

 8.Philsophy - PHIL001

 9.Urdu/Bengali – URD/BEN001

 10.Panjabi – PAN001-PAN003



Guru Nanak College- Library has a 

comprehensive collection of Books, Periodicals 

and Academics Journals

 All the Books of library is divided into two 

categories:-

 1. General Section – Books for Circulation 

(Issue/Return) 

 2.Reference Section – Books are meant for 

Consultation in library only (Not for Issue)

 (However, one can obtain photocopies of the 

required part/pages on payment of Re.1 per 

page)



Membership/Registration

How to become member of Library?

 Students after getting their college ID cards

may collect the requisite form available at the

library and submit the same duly filled along

with two passport size photograph.



Library Rules

 A list of Do’s and Don'ts is displayed on the 

library Notice Board, you have to go through 

them.

 WHAT YOU MUST DO:

 Enter Quietly and Observe Silence

 Follow all the library Rules

 Not Mutiliate or Damage Books/Reading 

materials

 Use of mobile phone is prohibited

 Edibles are not allowed in library



PROPERTY COUNTER

 Please keep your Issued Books, Photocopy

Materials, Bags, Umbrellas, water Bottle etc.

 Don’t leave your valuables' e.g. Purse, mobile

phones, laptops etc.,

 The college library authorities will not be

responsible for the loss, if any.



Books: Why you need to come to 

the library?

 Textbooks, general books related to your

discipline

 Students can issue maximum of 2 books from

the library at a time.

 How long can you keep the library books

 2 weeks or for 14 days

 Hold/reserve : you can reserve books for your

next issue



Borrowing Procedures

 Step 1. Students Should bring their library card along with them

 Step 2. Students should search the books  through OPAC( Online Public 

access catalogue) 

 Step 3. On a piece of paper they should write the name of book and shelving 

location of books required for issue.

 Step 4. Before getting any book issued students must satisfy themselves that 

books are in good condition, if the condition of books is torn or pages is 

missing them he/she must informed it to the librarian before issue. If students 

failed to do it then he/she will be consider to be responsible for the bad 

condition of books and hence he/she will have to replace the book with new 

book.

 Step 5. Hand over the books and library  and library membership card to 

library staff only.

 Step 6. Get due date stamped frpm the circulation desk.

 Step 7. Books are issued to be taken away from the library for a period of 14 

days.



Students Should Know .....

 Students are entitled for issue of a maximun of

2 books at a time

 Students must return the issued books on or

before the date last stamped (or with in 14 days

from the date of book issued)

 If any of the books are not returened in time, a

fine will have to be paid.

 For library membership card, students should

contact the library.



Duplicate Library Card

 In case you lose your library membership card,

a duplicate card can be obtained on payment of

Rs.50/- (receipt of Rs.50/- will be taken from

cash counter and payment will also made at

cash counter only)

 Please do not lend your library membership

card, as you will be held responsible for any

missing pages or lost books issued against your

card.



No Dues Certificate

 Every students is required to obtain a No

Due/Clearance Certificate from the library

before taking their mark sheet or leaving the

college.

 At the time of no dues, students have to return

their library card to the library, or a fine of Rs.50

will be imposed on them.



OPAC (On-line Public Access 

Catalogue ) Main Page



OPAC- Simple Search



OPAC Search



E-RESOURCES - Library is the Paid member of N-list 

(INFLIBNET)



Become Member of N-list 

(INFLIBNET) E-Resources.

 Step 1. Send your complete details like, Name, Subject, Session, Roll No,

Email id, Phone number to gnclibrary19@gmail.com

 Step 2. An activation link is send to your registered email id via N-

List(INFLIBNET) on behalf of Guru Nanak College- Library, activate the link

by clicking it.

 Step 3. Change your password with the help of activation link and onetime

password send to you via email by N-list (INFLIBNET)

 Step 4. Login to the https://iproxy.inflibnet.ac.in:2443/login

mailto:gnclibrary19@gmail.com


E-Resources Membership Login



Enjoy the Browsing



More than 6,000+ Journals and 

1,64,300+ Books can be access via 

N-list (INFLIBNET)



Other E-Resources

National Digital Library (NDL)



More than 6,00,000 Books can be 

accessed through NDL



KEEP READING

THANKS!!


